PDF Guidelines

This document outlines the following:

LA W
= Minimum requirements for supplied PDFS PDF__
= Common problems with supplied PDFs
_Adobe

= QOur PDF conversion policy

= Acrobat Distiller conversion settings

Requirements for Supplied PDFs

Files that do not meet these requirements may delay the production process and will add additional time and
expense to your project. Should you be submitting your project in PDF format, we suggest sending us a
sample file prior to sending the entire project. This way we can review your file for accuracy well in advance of
receiving all of your files.

= The PDF version should be 1.4 (or Acrobat 5.x compatible)

o PDFs supplied as version 1.5 or higher may be converted to 1.4 (see our PDF Conversion
Policy on page 2).

» Files should not have “file security” applied to them.
= All fonts must be accurately included in the PDF file as an "Embedded Subset." (see sample below)

o We suggest using a Type 1 font like Helvetica, Times or a similar True Type font like Arial or
Times New Roman.

To check fonts in your PDFs: From within the Acrobat software, go to the menu bar, pull down the File
menu and select Document Properties (in Acrobat 5, you also must select the Fonts submenu).

Acrobat 6-7 Acrobat 5
Document Properties Document Fonts |
Description I Securiby  Fonts |Initial Vigw I Custam I Advanced I Fonts in:  Omnipress PDF guidelines, pdf
i~ Fants Used in this Document Original Font Type Encoding Actual Font Type
= @ Arial (Embedded Subset) = Helvetica-Bold Type 1 Windows Embedded Subset Type 1 -
Type: TrueType StoneSans-Semibaold Type 1 windows Embedded Subset Type 1
Encoding: Ansi StoneSans Type 1 ‘windaws Embedded Subset Type 1
=] a Courier (Embedded Subset) ‘Wingdings3 TrueType (CID) Iderkity-H Embedded Subset TrueType
Type: Type 1 Helvetica Type 1 windows Embedded Subset Type 1
Encoding: finsi Hehsetica-Oblique Type 1 windows Embedded Subset Type 1
o ‘Winodinas TrueTvoe (CIDY Identity-H Embedded Subset TrueTvoe LI
= a Helhvetica (Embedded Subset)
Type: Type 1 5
Encoding: Ansi List Al Fonts... |
= a Helvetica-Bold (Embedded Subset)
Type: Type 1

Encoding: Ansi
= a Hehvetica-Oblique (Embedded Subset)
Type: Type 1
Encoding: Ansi
a a Stonegans (Embedded Subset)
Type: Type 1
Encoding: Ansi
= a StoneSans-Semibold (Embedded Subset)

Type: Type 1
Encoding: Ansi LI
Help Cancel |
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PDF Guidelines (cont.)

Common Problems with PDF Files

» Fonts, if not embedded correctly could be substituted automatically by a different font and cause
inaccuracy in the content of the document.

= Documents converted from the LaTeX or TeX typesetting language into the Adobe's Postscript or PDF
files usually contain fixed-resolution bitmap fonts that do display well on a variety of computer screens.

= Secure PDF files can cause problems with:
o Opening the document
o Printing the document
o Indexing for searchability on CD-ROM products
o Readability/Legibility of the document

PDF Conversion Policy

In some cases, we may have to convert your supplied files from a newer version of PDF to an older PDF
version. This may be due to maintaining the most compatible version of PDFs for CD (digital media)
distribution or to comply with our current internal production technologies.

=  Qur CD-ROM products are distributed the free version of Acrobat 5.x which runs directly from the CD-
ROM for Windows and Macintosh computers (Linux and Unix users must install the software on their
hard drive). PDF files supplied in version 1.5 (Acrobat 6.x compatible) or 1.6 (Acrobat 7.x compatible)
will be converted back to version 1.4 (Acrobat 5.x) to ensure all recipients of the CD can view the files.

= The same is true for our online product.

Page 2 11/1/05



PDF Guidelines (cont.)

Distiller Settings

This document will help you use the proper settings with the Adobe Acrobat Distiller® version 4.0 or 5.0 for
submitting PDF files correctly. Acrobat 6 and 7 users can follow similar settings for each of the options.

Note to Macintosh users: while the screen shots used in this document were taken from Microsoft Windows,
the same information applies unless otherwise specified.

Note: these are only suggested settings for compression, based on average use. You may need to experiment with these
settings for results that best meet your needs. If, for example, you require your graphics to be the highest quality possible
and file size is not an issue, turn off compression completely by unchecking all boxes. If file size is a concern (or if you are
running into display slowdowns and/or printing problems) and you do not need graphics to be very high quality, you can
adjust the Quality to Medium, lower the Color and Grayscale Resampling to between 72 and 100 dpi, and/or lower the
Monochrome Resampling to 300 dpi.

Run Acrobat Distiller. From the Distiller menu, select Settings then Job Options...

General Tab:
Acrobat 5 Acrobat 6-7

OmniDefaults - Job Options Omnidefault - Adobe PDF Settings |
. i Omnidefault
General | Compression I Faonts | Calar I Advanced I
(23 Images L
_ _ (23 Fonts r— Description
- File Options 23 Color These are the default settings Omnipress uses to convert PDFs for optimal use in
e 0 Ad d print and electronic media.
Compatibility: I.L‘-.cmbal 5.0(PDF1.4] j ance:
(23 Standards

v Optimize for Fast web Yiew ~ File Options
[~ Embed Thumbnails Compatibilty: |&crabat 5.0 PDF 1.4] |
p Auto-Rotate Pages: Ilndi'\"iduall}' 'I Object Level Compreszion: Ifo j

Page Range: % Al Auto-Fiotate Pages: | Collectively by File |
i From:l Ta: I

Binding: [Left |
Bindina: Il‘Bft j‘ Besolution: IBUU dots per inch
. . % Al Pages
BResalution: IEEIEI dpi £~ Pages From: I— To I—
™ Embed thurmbnails
— Default Page Size [~ Optimize for fast web view
wfidth; |51 2.0 Units: |poim$ | ~ Default Page Size
width: IB‘I 20 Units: IPoints 'l
Height: |?92.D .
I~ Show Al Settings Height: [752.0
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PDF Guidelines (cont.)

OmniDefaults - Job Options Omnidefault - Adobe PDF Settings g |
= i Omnidefault — Color Images
General Compression |Fonts | Calor I Advancedl (21 General § — - rw -
Downzample: IBlcublc Downzampling to j |15U j pigels per inch
r~ Color Images (23 Fants for images above: |225 3: pixels per inch
¥ |Bicubic Downsampling to RREE g Ez'\?;nce . Compression: [Automatic PEG] =
for images abowe: I dpi
g 228 [e] (23 Standards e B lm
" - -
¥ Compression: I.é.utomahc j  Grapscale Images
Quality: IHigh j Downzample: IBicubiC Downzampling to j I‘IED = pivels per inch
for images above: |225 3: pixels per inch
- Grayscals Imagss Compressiomn: IAutomatic [IPEG) j

1 IBicubicDownsampIingto j 150 dpi

Image Quality: IHigh 'l
: |225 dpi

far images above

r~ Monochrome Images

¥ Compression: i -
= IAUtUma“C J Downzample: IBicubic Dawnzampling to j IBUU ﬁ pixels per inch
Cuality: IHigh j for images aboye: lﬂ pixels per inch
Cormpression: ICClTT Group 4 j

r— Monochrome Images e lﬁ
nti-alias to graw: i
v IBicubic Downsampling to j IBDD dpi

for images abowe; (900 dmp

. Palic:
v Compression: I[;C|T‘|’ Group 4 j [~ Shaow All Settings —yl
[ anti-dlias o gray: |4 bit 'l Save s | 4 Cancel Help

¥ Compress Text and Line At

OmniDefaults - Job Options Omnidefault - Adobe PDF Settings 2 |
i Omnidefault
General | Compression  Fonts | Color | Advanced | (3 General ' Embed all fonts
(2 Images ™| Embed OpenType forts
p Embed All Fants ¥ Subset embedded fonts when percent of characters used is less thar: |1 o o
Caolar
v gﬁgﬁ::aecrtn;:dudszcll fizr?éss;v&?a:'percent I—_I m = 3 Advanced @  Only fants with apprapriate permission bits wil be embedded
- Standard -
£ Standards ‘When embedding fails: ICanceI job 'l
YWwhen Embedding Fails: I Cancel Job j ~ Embedding
— Embedding Font Source: Alwaps Embed:
Base 14 Faonts j Always Embed: C:\Program FiIes\Adobe\Adobej —I
- T () AdobePiStd -
Courier = | e fdobeSanshh =l fdd > |
CourierBold @ AdobeSeritdM
Courier-Bold0blique >>| () CourierStd
Courier-Oblique g Eourierg:g-go:gubl_ =
Helvetica ourierstd-BoldOblique
Helvetica-Bold ;I g ﬁ?;gig;ﬁgﬁgque Mewver Embed:
Helvetica-Bald0bliqus 0 MirionPro-Boldit =]
Helvetica-Obligue Mever Embed: O MinionPro-t
Suyrmbiol 0 MinionPro-Regular
Times-Bold H O MyriadPro-Bold i |
Times-Baldltalic § >| g ﬂﬁ{}iﬂﬁ{ﬁﬁﬁ”'d”
Hm:z:g’ac!:_ﬁan 0 MyriadPro-Regular LI LI
ZapfDingbats =
LI [ Show &Il Settings Add Mame... | Eemove |
AddHame... Bemove
Save fz.. | QK I Cancel | Help |




Color Tab:
Acrobat 5

OmniDefaults - Job Options

General Compressionl Fontz ~ Color |.-’-‘«dvanc:ed|

—Adobe Caolar Setting

Settings File: INone

— Color Managerment Policies

I Leave Color Unchanged

Intent: I Drefault

—forking Spaces

Gray: |Gla_l,.l Gamma 2.2

BGE: |sF|GB IECE13EE-2.1

CMYK; JUL5. Web Coated [SwOF) w2

— Device-Dependent Data
¥ Preserve Dverprint Settings

¥ Preserve Under Color Removal and Black Gereration Settings

I Preserve - I Transfer Functions

[~ Preserve Halftone Information

Advanced Tab:
Acrobat 5

OmmniDefaults - Job Options

Generall Eompressionl Farits | Color  Advanced |

— Options
[~ Use Prologue.pz and E pilogue. pz

v Zllove PostScript file ta Override Job Options
¥ Preserve Level 2 copypage Semantics

[ Save Portable Job Ticket inside POF file
[ lustratar Overprint Made

¥ Convert gradients to smooth shades

I~ ASCI Eormat

— Document Structuring Conventions [DSC)
v Process DSC Comments
[~ Log D5C %W arnings
¥ Resize Page and Center &twork for EPS Files
[~ Prezerve EPS Information fom DSC
" Preserse OPI Comments

[ Prezerve Document [nformation fram DSC

PDF Guidelines (cont.)

Acrobat 6-7

Page 5

Omnidefault - Adobe PDF Settings ]
i Omnidefault )
(23 General —&dobe Color Settings
(23 Images Settings File:  |Mone j
(23 Fonts
= m
g acvanced i~ Color Management Policies
(3 Standards Leave Color Unchanged j
Document Rendering |ntent: | Preserve j
—working Spaces
Gray: | Gray Gamma 2.2 -
RGE: | =
Chdrk: | L5, Web Coated [SWOP) w2 e
¥ | Freserve YK values for calibrated CHMYK color spaces
~ Device-Dependent Data
V' Preserve under color removal and black generation
‘when transfer functions are found: IPreserve 'l
[™ Preserve halttone information
I™ Show All Settings
Save fz.. | QK I Cancel Help
Acrobat 6-7
Omnidefault - Adobe PDF Settings |
i Omnidefault i~ Optionz
(0 General [ Allow PostScript file to overide Adobe PDF settings
8 ::n;i?:s [V Allow PostSeript $0bjects
(23 Calor [V Corwert gradients to smooth shades
; V' Convert smoath lines to curves
V¥ Preserve Level 2 copypage semantics
V' Preserve overprint settings
¥ Dverprinting default is nonzero averprinting
[” Save Adobe FDF settings inside PDF file
™ Save original JPEG images in PDF if possible
[" Save Portable Job Ticket inside PDF file
™ Use Prologue. ps and E pilague. ps
" Create Job Definition Format [IDF file
r— Document Structuring Conventions [DSC]
[V Process DSC comments
" Log DSC warnings
™ Preserve EPS information from DSC
™ Preserve OF comments
™ Preserve document information from DSC
V¥ Resize page and center artwork for EPS files
I™ Show All Settings
Save fz.. | [k Cancel Help
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PDF Guidelines (cont.)

Standards tab (Acrobat 6-7 only)

Acrobat 6-7

Omnidefault - Adobe PDF Settings |
E Ornidefat i~ Standards Reporting and Compliance

(23 General

[ Images Compliance Standard: I None B

(3 Fonts Wwhen not compliant: IContinue j

(23 Calor

(£ Advanced

Standards i~ If Meither TrimBox nor ArtBox are S pecified

% Feport as ermor,
) Set TrimB oy o b ediaBox with offssts (Paints):

Left: ID.D Bight: ID.D Top: ID.D Bottam: ID.D
—If BleedBox is Mot Specified
% Set BleedB oy to MediaB oz

) Set BleedBog to TrimBow with offsets (Paints):

Left: ID.D Bight: ID.D Top: ID.D Bottam: ID.D

r— Default Values if Mot Specified in the Document

Output Intent Profile Mame: |N0ne ;I Q
Output Condition |dentifier: I Q
Dutput Condition: I Q
Fiegigtry Mame [URL]: Ihttp:.-".-"www.c:olor.org? Q
Trapped: IInsert False j ()l
I™ Show All Settings
Save fz.. [k | Cancel | Help |

Saving your Distiller Settings

= Saving your custom settings allows you to use them again later and gives you easy access from the
main window. Click the Save As... button and give your settings a name (do not delete the
“.joboptions” suffix). Click Save.

» Click OK. Distiller will take a few seconds to change your default job parameters. You are now ready to
begin processing PostScript or EPS files.

» Your custom Distiller settings can be accessed from the Job Options pull-down menu in the main
window. You can also experiment with using the three settings installed with Acrobat Distiller to see if

you get better results.
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